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What is Naviance?

Naviance is an online college/career planning platform synced with the CBSD student information system
(SIS) that documents student achievement

This integration enables students to explore interests and strengths, set goals, complete assessments, and
house artifacts. Ultimately, Naviance streamlines the counseling process for practitioners.

o

Why This Matters

Naviance is a comprehensive tool designed to connect students’ strengths to their next steps
after graduation. Each piece of Naviance and Naviance Student serves a purpose to point
students on the correct path...

...Without using Naviance and Naviance Student comprehensively, we lose some of that path.
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Tools in Naviance Student

Career Research Tools

Career searches and assessment results show students different pages to learn more information about
careers.

Starting with 16 broad career clusters, students can view more specific career pages through 79 career
pathways and, finally, the most specific, over 1,000 career pages.

Careers

Career
Pathways

Career

0 Clusters

Career Exploration Assessments

Students complete self-discovery assessments in Naviance Student to identify their interests, personality
type, and innate abilities, to name a few!

All assessments, except for the Learning Style Inventory, will guide students back to careers, career
pathways, or career clusters they might be interested in based on their assessment results.

Career Cluster Finder
Career Interest Profiler

MI Advantage

Do What You Are
Learning Style Inventory
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College Research Tools

Starting with a basic college search (e.g., keyword, location, etc.) through to the SuperMatch® college
search, students use Naviance to identify favorite colleges of interest.

Forecasting and comparison tools, such as Naviance Scattergrams, are used to show students how they
stack up against their peers at specific institutions.

Finally, students can use Naviance Student to browse local scholarships provided by their school or
district, as well as the Sallie Mae national scholarship database.

College
Search Tools

College Match
Tools

Scholarships
Tools

College Fit

College Application Tools (eDocs)
Naviance and Naviance Student serve as a one-stop-shop for the college application process!

Students indicate the colleges they have applied to, send transcript requests, and letter of
recommendation requests all on their Naviance Student page.

Staff members can manage, track, and send application documents to institutions from Naviance,
updating students on the status of their materials throughout the process.

Active ,tpplic.atin n Common App Transcript
ist

Matching Requests
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Naviance Alumni Tracker

What is Naviance Alumni Tracker?

National Student Clearinghouse provides a nationwide, central repository of information on the
enrollment status and educational achievements of postsecondary students. Clearinghouse data covers
98% of all U.S. public and private college students.

Naviance Alumni Tracker is a first-of-its-kind integration with the Clearinghouse. With this integration,
Naviance clients can:

e Submit alumni records to the Clearinghouse directly from within Naviance (no manual file generation)
*  Have alumni postsecondary outcomes populated in Naviance by the Clearinghouse (no uploading)

*  Run Naviance-specific reports beyond the standard StudentTracker PDF reports

How does Naviance Alumni Tracker work?

School and

The
Clearinghouse

Returmns Alumni
[ata

Within Naviance

Accessing Naviance Alumni

The Alumni Tracker can be viewed in the Setup menu from your school’s Naviance Student page and
clicking “Alumni Tracker”. Here you will see the returned files from the National Student Clearinghouse
and can send your new file as students graduate.

National Student Clearinghouse/ Alumni Tracker reports can be found from your school’s Naviance
Student page, hovering over "Analytics” and clicking “Reports”. Additional alumni data can be found
within Naviance Insights within the same menu. From there, click on “Alumni Outcomes”.
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Logging in to Naviance (Staff and Students)

1. Go to myapps.microsoft.com
2. Click the Clever icon @“ DoAY
@(TFNTRAI. BUCKS
Sign in
AppS Email, phone, or Skype
"‘ Adobe Creative Cloud Azure AD Power Bl Conte... Can't access your account?

Adobe

n Bookings @ Calendar sign-in options
Canvas u:::c Canvas Back m

.‘ Clever ; Compliance

— 5. Click on the Naviance Icon
3. Click on Log in with Active Directory

MNAVIANCE
Central Bucks School District Staria114 e NCE

Raryaurdistrics?

Log in with Active Directory

Starfall ABCya! Naviance

Having trouble? Get help signing in!

6. Clever will then log you in to your Naviance
account!

Logging in to Naviance

District Admin Login

&

4. Enter your @CBSD.org staff email address,

and password and click NEXT
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Naviance Scavenger Hunt

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Naviance Scavenger Hunt.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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4

Click the text, complete the Naviance
Scavenger Hunt survey to go to the survey

page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)
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Complete Career Cluster Finder Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete Career Cluster Finder.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@

Click the text, complete the Career Cluster
Finder survey to go to the assessment page.

On the Career Cluster Finder assessment
screen, read over the directions. When you're
ready to begin, click start at the bottom of

Copyright © 2015 Hobsons. All rights reserved worldwide.

the screen.

isters that match your interests and personal qualities.
el you 5 may be # good mateh

1 ek youlnarn what carees lusters may be 3 g oy b aciivis e inbers o, parsonal uadtiesEhat s e and suects bhat

On each page, check off activities you
would like to do in the future, the school
subjects you are interested in, or activities
able to do right now.

At the bottom of each page click
Continue to move on to the next page.

At the final page, click Results to view your
top career clusters.

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page.
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Career Cluster Finder Reflection Survey

1. From your Naviance Student homepage, click
My Planner and then Tasks in the top right o
corner.

Home Colleges  Careers  AboutMe My Planner

4. Click the text, complete the Career Cluster
A VPR Finder Reflection Survey to go to the survey

—=  Overview

page.
Goals
5. Once you have answered all of the required
To-dos questions (marked by an asterisk and in red)
e click "Submit Answers” at the bottom of the
page.

Submit Answers

6. Submitting the survey will mark the task as

2. From the Task page, click the task titled
Career Cluster Finder Reflection Survey.

3. Locate the “completion trigger” in the top complete.
right corner indicated by the pink arrow.

HOBSONS)
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Complete Roadtrip Nation Entrepreneurship Activity

1. From your Naviance Student homepage, click

Careers and then Explore Roadtrip Nation.

Home Colleges  Careers AboutMe My Planner

CAREERS

Home

K-}
. CAREERS
I'm thinking about
L]
L]

EXPLORE

Careers, Clusters and Pathways

ROADTRIF NATION

Interview archive

Explore Careers and Interests >

2. On the Roadtrip Nation page, click the
Interests at the top of the page.

3. Click on the circle titled Entrepreneurship.

4. Click on a leader’s profile page to learn more
about their journey. You can read about the
leader in their biography or scroll to the
bottom of the page to watch their full
interview with students just like you.

5. After you have viewed at least one leader

video in the Entrepreneurship category, click
My Planner and then Tasks in the top right

Copyright © 2015 Hobsons. All rights reserved worldwide.

corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

——  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Roadtrip Nation Entrepreneurship
Reflection

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, take this survey to go to the
survey page.

Answer the reflection question and click
Submit Answers to finish the survey and
mark the task complete.

* 1. Write a brief refl F the Roadt: that

HOBSONS)
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Create Academic SMART Goal for 7t Grade

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Create an Academic SMART Goal.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, create a goal to go to the
Goals page.

Locate the goal category titled Academic
SMART Goal.

Click the box Add new Academic SMART
Goal.

Academic SMART Goal

No goals yet

<4 Add new Academic SMART Goal

Copyright © 2015 Hobsons. All rights reserved worldwide.

Fill in the SMART goal box adding your
academic goal at the top and writing how
your goal fulfills the "SMART" format.
Remember: a SMART goal is Specific,
Measurable, Achievable, Relevant, and Timely!

® Cancel Add Goal © Instructions

Academic SMART Goal
* My Goal is: (required)

| will get all As in my core academic classes For semester 2 of 9th grade|
Specific: What specific things will you accomplish?

Getall As

Measurable: How will you know when you have achieved this goal?

All As on my semester 2 report card

Achievable: Is this goal realistic? Do you have the tools you need to achieve it?

Ihad all but 1 A last semester - 1 only need to improve math!

Relevant: Why is this goal important in your life?

I need to make honor roll to go on a special trip with mom and dad

Timely: When can you achieve this goal?

By semester 2

Click Add at the bottom of the goal box to
add your goal and complete the task!

HOBSONS)
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Naviance Scavenger Hunt

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Naviance Scavenger Hunt.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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4

Click the text, complete the Naviance
Scavenger Hunt survey to go to the survey

page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)
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Complete Career Cluster Finder Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete Career Cluster Finder.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@

Click the text, complete the Career Cluster
Finder survey to go to the assessment page.

On the Career Cluster Finder assessment
screen, read over the directions. When you're
ready to begin, click start at the bottom of

Copyright © 2015 Hobsons. All rights reserved worldwide.

the screen.

isters that match your interests and personal qualities.
el you 5 may be # good mateh

1 ek youlnarn what carees lusters may be 3 g oy b aciivis e inbers o, parsonal uadtiesEhat s e and suects bhat

On each page, check off activities you
would like to do in the future, the school
subjects you are interested in, or activities
able to do right now.

At the bottom of each page click
Continue to move on to the next page. At
the final page, click Results to view your top
career clusters.

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page.
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Career Cluster Finder Reflection Survey

1. From your Naviance Student homepage, click
My Planner and then Tasks in the top right o
corner.

Home Colleges  Careers  AboutMe My Planner

4. Click the text, complete the Career Cluster
A VPR Finder Reflection Survey to go to the survey

—=  Overview

page.
Goals
5. Once you have answered all of the required
To-dos questions (marked by an asterisk and in red)
e click "Submit Answers” at the bottom of the
page.

Submit Answers

6. Submitting the survey will mark the task as

2. From the Task page, click the task titled
Career Cluster Finder Reflection Survey.

3. Locate the “completion trigger” in the top complete.
right corner indicated by the pink arrow.

HOBSONS)
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Create Academic SMART Goal for 8t Grade

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Create an Academic SMART Goal.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, create a goal to go to the
Goals page.

Locate the goal category titled Academic
SMART Goal.

Click the box Add new Academic SMART
Goal.

Copyright © 2015 Hobsons. All rights reserved worldwide.

Academic SMART Goal

No goals yet

<+ Add new Academic SMART Goal

Fill in the SMART goal box adding your
academic goal at the top and writing how
your goal fulfills the “SMART" format.
Remember: a SMART goal is Specific,
Measurable, Achievable, Relevant, and Timely!

® Cancel Add Goal © Instructions

Academic SMART Goal
* My Goal is: (required)

| will get all As in my core academic classes for semester 2 of Sth gradd

Specific: What specific things will you accomplish?

Getall As

Measurable: How will you know when you have achieved this goal?

All As on my semester 2 report card

Achievable: Is this goal realistic? Do you have the tools you need to achieve it?

Ihad all but 1 A last semester - 1 only need to improve math!

Relevant: Why is this goal important in your life?

I need to make honor roll to go on a special trip with mom and dad

Timely: When can you achieve this goal?

By semester 2

Click Add at the bottom of the goal box to
add your goal and complete the task!

HOBSONS)



PA Career Plan Survey

1.

2.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right

corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled PA
Career Plan Survey.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, complete the PA Career Plan
Survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers"” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)
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Complete the Learning Style Inventory

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Learning Style Inventory.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the Learning Style
Inventory to go to the assessment page.

On the Learning Style Inventory assessment
screen, read over the directions.

When you're ready to begin, click take
assessment at the bottom of the screen

Copyright © 2015 Hobsons. All rights reserved worldwide.

Learning Styles Inventory

STEP1 STEP 3

This tool will reveal the ways you learn best and how you can be most productive.

The questions take less than 20 minutes. To get the best results:

« Relax, there are no right or wrong answers
. Think carefully about whak truly affects how you learn and wark

« Don'tbe influenced by what others may expect of you

Based on accurate answers, your results will help:

« Mzke stugying easier and more effective
=« ou be more comfortable and effective in class

« Teachers and counselars understand you better

On each page, mark how strongly you
agree or disagree with each statement
describing your habits

At the bottom of each page click Next to
move on to the next page or allow pages
to progress automatically after you make
your selection. After the last question, you
will be able to view your results

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page

HOBSONS)
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Learning Style Inventory Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Learning Style Inventory Reflection
Survey.

Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.

4

Click the text, complete the Learning Style
Inventory Reflection Survey to go to the
survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)
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Complete Career Cluster Finder Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete Career Cluster Finder.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@

Click the text, complete the Career Cluster
Finder survey to go to the assessment page.

On the Career Cluster Finder assessment
screen, read over the directions. When you're
ready to begin, click start at the bottom of

Copyright © 2015 Hobsons. All rights reserved worldwide.
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the screen.

isters that match your interests and personal qualities.
el you 5 may be # good mateh

1 ek youlnarn what carees lusters may be 3 g oy b aciivis e inbers o, parsonal uadtiesEhat s e and suects bhat

On each page, check off activities you
would like to do in the future, and the ones
you're interested in or able to do right now.

At the bottom of each page click
Continue to move on to the next page. At
the final page, click Results to view your top
career clusters.

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page.

HOBSONS)
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Career Cluster Finder Reflection Survey

1. From your Naviance Student homepage, click
My Planner and then Tasks in the top right o
corner.

Home Colleges  Careers  AboutMe My Planner

4. Click the text, complete the Career Cluster
A VPR Finder Reflection Survey to go to the survey

—=  Overview

page.
Goals
5. Once you have answered all of the required
To-dos questions (marked by an asterisk and in red)
e click "Submit Answers” at the bottom of the
page.

Submit Answers

6. Submitting the survey will mark the task as

2. From the Task page, click the task titled
Career Cluster Finder Reflection Survey.

3. Locate the “completion trigger” in the top complete.
right corner indicated by the pink arrow.

HOBSONS)
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Complete the Multiple Intelligences (MI) Advantage

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete MI Advantage.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the MI Advantage
to go to the assessment page.

On the MI Advantage assessment screen,
read over the directions. When you're ready
to begin, click take assessment at the
bottom of the screen.

Copyright © 2015 Hobsons. All rights reserved worldwide.

MI Advantage

STEP1 STEP 2 STEP3

Inkro. Take Aszessment View Results

This tool will reveal the ways you deal with information, solve problems, and create things.

The questions take less than 20 minutes. To get the best results:

« Relsx, there are no right or wrong answers
+ B henest about your abilities

+ Don'tbe influenced by what others may expect of you

Based on accurate answers, your results will help:

+ You use your strengths in school, work and ether activities
« Teachers anc counselors understand you better

« You find out which educational and career paths are a geod fit

Take assessment

On each page, mark how strongly you
agree or disagree with each statement
describing you.

At the bottom of each page click Next to
move on to the next page or allow pages
to progress automatically after you make
your selection. After the last question, you
will be able to view your results

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page

HOBSONS)



MI Advantage Reflection Survey

1.

2.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right

corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled Ml
Advantage Reflection Survey.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, complete the MI Advantage
Reflection Survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers"” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)



Begin Building Resume

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Careers  AboutMe

Home Colleges

My Planner

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Build
Resume.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, build a resume to go to the
Resume Builder tool.

On the Resume Builder page, click the pink
circle and white arrow to add a section to
your resume.

You can add experiences from the following
areas:

Copyright © 2015 Hobsons. All rights reserved worldwide.

6.

10.

29

2 Objective

B Summary

& Work Experience

& Education

® Volunteer Services

T Extracurricular Activities
¥ Awards / Certificates
B skills / Academic Achie...
B Music/ Artistic Achieve...
& Athletic Achievement
B References

B Additional Information

§ Leadership

Add your information into the resume area
you selected. When you are finished with
each section click Add.

Once you've added all the sections you would
like in this draft of your resume, click
Print/Export Resume at the top of the
screen.

Add/Update Sections Print/Export Resume

Clicking the same pink circle and white arrow
icon, add a resume draft. Name your draft
and select a resume template.

Name your resume

Choose a print Friendly template

© oefault Template 1 PREVIEW
[ Dafaul Template2  PREVIEW

" Default Template3  PREVIEW

Select the resume sections you'd like to
include in your draft using the check boxes.
When complete click Save Resume.

A completed draft of your resume marks the
task as complete.
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Education Advances

Tenth Grade Scope and Sequence
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Transition to High School Survey

1. From your Naviance Student homepage, click
My Planner and then Tasks in the top right 4. Click the text, complete the Transition to
corner. High School Survey to go to the survey

page.
Home Colleges  Careers  AboutMe My Planner
A VYrme 5. Once you have answered all of the required
— Ovenview questions (marked by an asterisk and in red)
l click “Submit Answers"” at the bottom of the

Goals

page.
To-dos .

Submit Answers

Tasks

6. Submitting the survey will mark the task as

2. From the Task page, click the task titled complete.

Transition to High School Survey.

3. Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@

HOBSONS)
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Complete StrengthsExplorer Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete StrengthsExplorer.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the
StrengthsExplorer assessment to go to the
assessment page.

On the StrengthsExplorer assessment screen,
read over the directions. When you're ready
to begin, click take assessment at the
bottom of the screen. Check the boxes in the
pop-up window and click | got it then start

Whoa! Hold your horses. 3 things to know first.
Check the boxes to continue

[] ¥ou can only take this once. Your school can't reset it
[] ¥ou can't go backwards and changes your answers.

[] Your answers will be saved automatically as your progress.

CANCEL

to continue.

Copyright © 2015 Hobsons. All rights reserved worldwide.

One last thing ...

Gallup's StrengthsExplorer will connect to your Naviance Student
account in order to:

« Update your assessment progress and results

START CANCEL

On each page, select if the bolded statement
describes you "Almost Always (or Always),”
“Often,” "Sometimes,” “Almost Never (or
Never),” or “The Question Does Not Make
Sense to Me".

I enjoy being in front of a group.

Click Next Question to continue.

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career pathways to your favorites

page.

StrengthsExplorer

Here are your top 3 them

ofnat

Your top 3 themes are

1. Organizer

Scheduing, planning, end orgenicing your workd makes ife better, Peaple counk on you to get the detaits ight and pull & pl together.

2. Competing

Vou see mony things in e a5 s geme, and you Feel great joy when you win, lose b ohaays:

3. Achieving
Vou have mere energy a

SEE RELATED CAREER PATHWAYS
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StrengthsExplorer Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
StrengthsExplorer Reflection Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.

4

Click the text, complete the Learning Style
Inventory Reflection Survey to go to the
survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.
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34

Complete the Career Interest Profiler

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete Career Interest Profiler

Locate the “completion trigger” in the top
right corner indicated by the pink arrow

@

Click the text, complete the Career Interest
Profiler to go to the assessment page

On the Career Interest Profiler assessment
screen, read over the directions. When you're
ready to begin, click start at the bottom of
the screen

Copyright © 2015 Hobsons. All rights reserved worldwide.

6. On each page, mark if you like, are not
sure, or dislike the activity or job listed

Career Interest Profiler

S5TEP 2 STEP 3

Inkro Profile Questions View Resulks

Page 1 of 15 - Answer the rest to generate your score and view matches.

How would you feel about it if you were to...
Maintain the grounds of a park
lﬁ::_:] Like

'I:__:] Mok Sure

() pislike

Operate a machine on a preduction line
() Like
i:._.:] Mok Sure

() pislike

7. At the bottom of each page click Next to
move on to the next page. After the last
question/ page, you will be able to view your
results.

8. Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page.
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Career Interest Profiler Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Career Interest Profiler Reflection Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.
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4

Click the text, complete the Career Interest
Profiler Reflection Survey to go to the
survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.
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Complete Do What You Are Assessment

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete StrengthsExplorer

Locate the “completion trigger” in the top
right corner indicated by the pink arrow

@

Click the text, complete the Do What You
Are assessment to go to the assessment

page

On the Do What You Are assessment screen,
read over the directions. When you're ready
to begin, click take assessment at the
bottom of the screen

Copyright © 2015 Hobsons. All rights reserved worldwide.

6.

9.

On each page, select which statement is most
similar to you and your personality by clicking
the circle next to the statement

At At the bottom of each page click next
to move on to the next page or allow the
pages to progress automatically

After the statement questions there are 2
steps before viewing your results. First, rate
your career clusters, rating which you are
interested in

Finally, review your personality statement for
accuracy and click continue

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career pathways to your favorites

page

HOBSONS)



Do What You Are Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled Do
What You Are Reflection Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Copyright © 2015 Hobsons. All rights reserved worldwide.
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4

Click the text, complete the Do What You
Are Reflection Survey to go to the survey

page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.

HOBSONS)



Build/Update Resume

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Careers  AboutMe

Home Colleges

My Planner

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Build
Resume.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, build a resume to go to the
Resume Builder tool.

On the Resume Builder page, click the pink
circle and white arrow to add a section to
your resume.

You can add experiences from the following
areas:

Copyright © 2015 Hobsons. All rights reserved worldwide.

6.

10.

38

2 Objective

B Summary

& Work Experience

& Education

® Volunteer Services

T Extracurricular Activities
¥ Awards / Certificates
B skills / Academic Achie...
B Music/ Artistic Achieve...
& Athletic Achievement
B References

B Additional Information

§ Leadership

Add your information into the resume area
you selected. When you are finished with
each section click Add.

Once you've added all the sections you would
like in this draft of your resume, click
Print/Export Resume at the top of the
screen.

Add/Update Sections Print/Export Resume

Clicking the same pink circle and white arrow
icon, add a resume draft. Name your draft
and select a resume template.

Name your resume

Choose a print Friendly template

© oefault Template 1 PREVIEW
[ Dafaul Template2  PREVIEW

" Default Template3  PREVIEW

Select the resume sections you'd like to
include in your draft using the check boxes.
When complete click Save Resume.

A completed draft of your resume marks the
task as complete .

HOBSONS)
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Education Advances

Eleventh Grade Scope and Sequence
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Complete SuperMatch College Search

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner

Careers AboutMe My Planner

Home Colleges

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete SuperMatch College Search

Locate the “completion trigger” in the top
right corner indicated by the pink arrow

4

Click the text, search for colleges to go to
the SuperMatch College Search page

On the SuperMatch College Search page, use
the fit criteria at the top of the screen

Sup o

When each fit criteria box pops up (after
clicking the fit criteria) enter your
preferences. Click Close at the top left
corner to add the fit criteria to your
search

Copyright © 2015 Hobsons. All rights reserved worldwide.

Location
© Search bystate or region

Search by distance

Q, Massachusetts v

Quick Selection: US Regions & Others @
Central Southeast
Mid-Atlantic West
Midwest US Territories

Northeast Canada

CAMPUS SURROUNDINGS @

Large City
Small City
Suburb near Large City
Suburb near Small City

Town not near a City

Rural

7. Move fit criteria from the Need to Have

to the Nice to Have list by clicking the
arrow next to fit criteria

Must Have Hice ta Have
X Athletics (1] % | [ % Location [11] 4 | [ % Campus Surroundings [1] |4 X Cender Coneentration [1] [ € | [ internshi

Type| 4 | [ % student Body size (1] 4

1] | [ 3 ccepts ap credits | 4

«

View your college matches by scrolling
down the page, listed in order by fit

under the header Your Results

G
&

Once you view the search results, the
task is marked complete!
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Add at Least Three College of Interest to the “Colleges I'm
Thinking About” list

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner

Home  Colleges Careers AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Add
colleges to my list

Locate the "completion trigger” in the top
right corner indicated by the pink arrow

4

Click the text, add at least 1 college(s) to
your list

On the Colleges I’'m Thinking About page
click Add Colleges to List on the left

Copyright © 2015 Hobsons. All rights reserved worldwide.

Use the College Quicklist, keyword look
up, or other search tools to see a list of
colleges you want to learn more about.

Once you see a college you like, click the
Favorites heart icon to save a college to
your list

Qo

You can also use the check box next to
several colleges and then save to your
favorites list using the Favorite button

[ @ Favorite }

Complete the Favorite action above
three times total to mark the task
complete

HOBSONS)



Post-Secondary Goals Survey

1.

2.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Learning Style Inventory Reflection
Survey.

Copyright © 2015 Hobsons. All rights reserved worldwide.

42

Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, complete the Learning Style
Inventory Reflection Survey to go to the
survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.
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Complete the Multiple Intelligences (MI) Advantage

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges  Careers  About Me

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Complete MI Advantage.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, complete the Ml Advantage
to go to the assessment page.

On the MI Advantage assessment screen,
read over the directions. When you're ready
to begin, click take assessment at the
bottom of the screen.

Copyright © 2015 Hobsons. All rights reserved worldwide.

MI Advantage

STEP1 STEP 2 STEP3

Inkro. Take Aszessment View Results

This tool will reveal the ways you deal with information, solve problems, and create things.

The questions take less than 20 minutes. To get the best results:

« Relsx, there are no right or wrong answers
+ B henest about your abilities

+ Don'tbe influenced by what others may expect of you

Based on accurate answers, your results will help:

+ You use your strengths in school, work and ether activities
« Teachers anc counselors understand you better

« You find out which educational and career paths are a geod fit

Take assessment

On each page, mark how strongly you
agree or disagree with each statement
describing you.

At the bottom of each page click Next to
move on to the next page or allow pages
to progress automatically after you make
your selection. After the last question, you
will be able to view your results

Viewing your results marks the task as
complete! Remember to click the heart icon
to save top career clusters to your favorites

page
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MI Advantage Reflection Survey

1.

2.

7.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

My Planner

Home Colleges Careers  AboutMe

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled Ml
Advantage Reflection Survey.

complete.
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Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

@

Click the text, complete the MI Advantage
Reflection Survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as

HOBSONS)



Game Plan Survey

1.

2.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right

corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Game Plan Survey.
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Locate the "completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, complete the Game Plan
Survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete

HOBSONS)



Build/Update Resume

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Careers  AboutMe

Home Colleges

My Planner

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Build
Resume.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

Click the text, build a resume to go to the
Resume Builder tool.

On the Resume Builder page, click the pink
circle and white arrow to add a section to
your resume.

You can add experiences from the following
areas:

Copyright © 2015 Hobsons. All rights reserved worldwide.

6.

10.

46

2 Objective

B Summary

& Work Experience

& Education

® Volunteer Services

T Extracurricular Activities
¥ Awards / Certificates
B skills / Academic Achie...
B Music/ Artistic Achieve...
& Athletic Achievement
B References

B Additional Information

§ Leadership

Add your information into the resume area
you selected. When you are finished with
each section click Add.

Once you've added all the sections you would
like in this draft of your resume, click
Print/Export Resume at the top of the
screen.

Add/Update Sections Print/Export Resume

Clicking the same pink circle and white arrow
icon, add a resume draft. Name your draft
and select a resume template.

Name your resume

Choose a print Friendly template

© oefault Template 1 PREVIEW
[ Dafaul Template2  PREVIEW

" Default Template3  PREVIEW

Select the resume sections you'd like to
include in your draft using the check boxes.
When complete click Save Resume.

A completed draft of your resume marks the
task as complete .
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Education Advances

Twelfth Grade Scope and Sequence
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Financial Literacy Reflection Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled
Financial Literacy Reflection Survey.

Read the task description or use the links
here to watch financial tutorial videos:

a. https://bucks.financialaidtv.com/brow
se/audience/future-students

Copyright © 2015 Hobsons. All rights reserved worldwide.
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b. https://www.youtube.com/user/PHEA
AStudentAid

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

4

Click the text, complete the Financial
Literacy Reflection Survey to go to the
survey page

Once you have answered all of the required
questions (marked by an asterisk and in red)
click "Submit Answers” at the bottom of the

page

Submit Answers

Submitting the survey will mark the task as
complete

HOBSONS)
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Complete Roadtrip Nation Reflection Survey

1. From your Naviance Student homepage, click
Careers and then Explore Roadtrip Nation.

Home Colleges  Careers AboutMe My Planner

CAREERS

Home

CAREERS

I'm thinking about

EXPLORE

Careers, Clusters and Pathways

ROADTRIF NATION

Interview archive

Explore Careers and Interests

2. On the Roadtrip Nation page, click the
Themes at the top of the page.

srroad?  Interests Themes  Leaders  Playlists

“It's not just getting the
"Find your anchor. answer, it's realizing
You can't do anything  there’s more to ask.”
without it.” = Niko Biggerstaff on Knawisdge
- Jcith Jamisen on Strength

by s

KA
YA

3. Click on the circle titled Success and
Transitions.

4. Click on a leader’s profile page to learn more
about their journey. You can read about the
leader in their biography or scroll to the
bottom of the page to watch their full
interview with students just like you.

5. After you have viewed at least one leader
video in the Success and Transitions category,
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click My Planner and then Tasks in the top
right corner.

Home Colleges Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Roadtrip Nation Reflection Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

g

Click the text, take this survey to go to the
survey page.

Answer the reflection question and click
Submit Answers to finish the survey and
mark the task complete.

* 1. Write  brief reflection of the Roadtrip Nation interview that you watched
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Decision Making

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Decision Making Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

@
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Click the text, complete the Decision
Making survey to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers"” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.
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Build, Update, or Finalize Resume

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

About Me

Home Colleges

Careers My Planner

ﬁ MY PLANNER

——  Overview
Goals
To-dos

Tasks

From the Task page, click the task titled Build
Resume.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow.

4

Click the text, build a resume to go to the
Resume Builder tool.

On the Resume Builder page, click the pink
circle and white arrow to add a section to
your resume.

You can add experiences from the following
areas:
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6.

10.
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2 Objective

B Summary

& Work Experience

& Education

® Volunteer Services

T Extracurricular Activities
¥ Awards / Certificates
B skills / Academic Achie...
B Music/ Artistic Achieve...
& Athletic Achievement
B References

B Additional Information

§ Leadership

Add your information into the resume area
you selected. When you are finished with
each section click Add.

Once you've added all the sections you would
like in this draft of your resume, click
Print/Export Resume at the top of the
screen.

Add/Update Sections Print/Export Resume

Clicking the same pink circle and white arrow
icon, add a resume draft. Name your draft
and select a resume template.

Name your resume

Choose a print Friendly template

© oefault Template 1 PREVIEW
[ Dafaul Template2  PREVIEW

" Default Template3  PREVIEW

Select the resume sections you'd like to
include in your draft using the check boxes.
When complete click Save Resume.

A completed draft of your resume marks the
task as complete.

HOBSONS)



Senior Survey

1.

From your Naviance Student homepage, click
My Planner and then Tasks in the top right
corner.

Home Colleges  Careers  AboutMe My Planner

ﬁ MY PLANNER

—=  Overview

Goals

To-dos

Tasks

From the Task page, click the task titled
Senior Survey.

Locate the “completion trigger” in the top
right corner indicated by the pink arrow

@
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Click the text, complete the Senior Survey
to go to the survey page.

Once you have answered all of the required
questions (marked by an asterisk and in red)
click “Submit Answers” at the bottom of the

page.

Submit Answers

Submitting the survey will mark the task as
complete.
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